Dispatch Letter
To: [Shanghai Municipal Government Foreign Affairs Office]
This unit formally dispatches the following personnel to China, with relevant information as follows:
I. Basic Information of the Invitee
1. Full Name: __________
1. Passport Number: __________
1. Gender: __________
1. Date of Birth: ____
1. Department & Position: __________
1. Company Name: __________
1. Company Address: __________
1. Contact Phone: __________
II. Purpose of Travel to China
[Detailed description, e.g., business negotiations, technical exchange, project cooperation docking, participating in industry exhibitions, etc.]
III. Itinerary in China (Day-by-Day)

	Date
	Time Period
	Activity Content
	Visiting Location
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IV. Expense Undertaking
All expenses incurred during this trip to China (including but not limited to international round-trip airfare, transportation fees in China, accommodation fees, catering fees, insurance fees, visa fees, etc.) shall be borne by____________________. The ability to pay relevant expenses has been confirmed.
V. Visiting Locations
Main Visiting Locations: __________ 
VI. Visa Application Location
Consulate for Visa Application: [Consulate General of the People's Republic of China in XX Country/Region]
This unit confirms that the above information is true and accurate. The invitee will abide by the laws and regulations of the People's Republic of China during their stay in China and return to their country of residence on time after completing the scheduled itinerary. For any inquiries, please contact this unit.
Company(Seal):
Legal Representative (Signature):
Contact Phone:
Date ：                    
